VISITOR AND CONTRACTOR LOG

Record all visitors and contractors. Confirm purpose of visit, areas to be accessed, and the host or escort. Visitors and contractors must be accompanied at all times. Sign out and return badges on exit.  For GDPR purposes, you should only use one log sheet per visitor or contractor.
	Date
	

	Time in
	

	Time Out
	

	Full Name of Visitor/Contractor
	

	Company
	

	Contact Number
	

	Escort Name
	

	Purpose of Visit
	

	Areas to be Accessed
	

	Escort Signature
	

	Visitor or Contractor Signature
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